Get Started Using the Employee Kiosk!

To get started, either type or copy and paste the following address into your web browser

http://www.mecdc.org/fiscalservices.aspx.

{= Fiscal Services - Windows Internet Explorer, provided by GM 3chools 2012

<3 .
SGAZ) e mecdc.org

File Edit VYiew Favorites Tools Help

88|~ 2,% Inbox (36) - stephanie.peter... «:) (11043) Aesop | Web Naviga... | ®¢ Fiscal Services

X .AVG v I Q search | safe @ DoMNotTrack [ ~ | | Facebook

5.¢ Favorites 15 € | Employee Kiosk Login ﬂ Suggested Sites ¥ € | Free Hotmail £ | Get more Add-ons ~

X | & -

v [&][4s) [ x| [4 -

4’9 Performance

S Y e v Page - Safety - Tools~ @~

»

e

Home \ Fiscal Services

ITC
About the MECITC

e-Rate Funding
Support Hours: 7:30 a.m. - 4:00 p.m., Monday - Friday

Reflection Software ITC Fax: 614.473.8323

ITC Staff
Michelle Powers
EMIS Services Fiscal Services Team Leader
Folls e DlrecF Dial: 614,934,6522
Payroll CD E-Mail: mpowers@mail.mecdc.org
FiscWeb

Carol Van Sickle
Coordinator of Fiscal Services
Direct Dial: 614.934.6541

Monthly CD
Fiscal on the Web

Payroll E-Mail: cvansickle@mail.mecdc.org
Accounting
Spreadsheets,

Calendar Year End

Accounting
Fiscal Year End
Calendar Year End
EMIS Staff Resources
; EMIS Staff Resources
Employee Kiosk )
Documents Employee Kiosk Documents
Web Reports Fiscal on the Web

<

‘ Fiscal Services

Documents and
Downloads Resources
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You may change your password to Fiscal
Applications at this link. Please note you will
NEED to know your old password.
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Once the MEC homepage opens up, click ofi the EMPLOYEE KIOSK login link

which will then take you to the Employee Kiosk lggin screen.
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First time using the Kiosk? Click here to register.

Forgot your Password? Click here to reset.

The Employee Kiosk has been tested and is compatible with the following browsers.
For the best experience please use one of the following:




*Note ~ For updating purposes, If you intend to create a bookmark, it is recommended
you create your bookmark from MECs webpage and NOT the Employee Kiosk login

page.
In order to access the employee kiosk, you must complete a one time registration.

To access your kiosk account, click on First time using the Kiosk? Click here to register.
Once you have clicked on register, the screen below will be displayed.
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A Welcome to the MCOECN Employee Kiosk. |
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Password m

First time using the Kiosk? Click here to reqister.

Forgot your Password? Click here to reset.

The Employee Kiosk has been tested and is ible with the ing
For the best experience please use one of the following:

e Internet Explorer Versions 7+ Click here to download/upgrade
e‘ Mozilla Firefox Versions 3+  Click here to download/upgrade

@ Safari Versions 4+ Click here to download/upgrade
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In order to register, everyone must use their social
security number.

Everyone will select FRANKLIN as the county.
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Everyone will select Groveport Madison Local SD
as, the District.
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or registration and log-in purposes, you MUST use
your gocruisers email address. Registration with the
gocruisers address is required even if you do not
ctively use or have never used this email address, can
not remember your password, do not currently receive
your paystub via email notification or still actually
receive a live check.

To register for the Emplgfee Kiosk, plase supp)f the followific

1) Your Employee Id of SSN,
2) The county in whigh your distrig resides,
3) Your district's naghe,
4) Your email addgess provided to you byfour disict.

*If you don’t know your gocruisers address, have
forgotten your password or think you don’t have an
Email address, then please contact your building
technology coordinator. The Treasurer’s office can
not assist you with the above mentioned issues!

Employee Id [
OR

SSN
(no dashes) 12345678

County | FRANKLIN

District | Groveport Madison Local SD




Once you have clicked on submit and your social security number and your email address
have been verified, you will receive the message that appears belo

Your registration was successful. You will receive your temporary password and any
additional instructions shortly via email.

| Submit|

*Temporary password instructions will be sent to the gocruisers email address you used
during the registration process and will basically look like the sample that appears below.
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Employee Kiosk Registration

stephanie_staufer@gocruisers.org [stephanie_staufer@gocruisers.org]

Sent: Thursday, January 20, 2011 2:50 PM
To: Stephanie Staufer

Your Employee Kiosk registration has been processed. Your temporary
password is:

MOASDELZ3S

Ypu will be required to change your password after your first login.

Any questions should be directed to the district Treasurer's office.
ou can also reply to this email to contact the Kiosk administrator
or your district.
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Employee passwords will all be different and are generated randomly.

Do not delete this email until you have
completed the registration process!!



To complete the registration process, go back to the Employee Kiosk main page and this
time enter your email address (make sure it’s the same one you used for registration) and
enter the temporary password that was sent to your email address exactly as it appears in
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EmWil Addrgss

Passybrd MJ

First time using the Kiosk? Click here to reqister

Forgot your Password? Click here to reset

The Employee Kiosk has been tested and is compatible with the following browsers.
For the best experience please use one of the following: v
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Password field will already be populated so you just need to enter yourNew Password
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nobody| goto Login

Old Password |e0eccsccce K

New Password | K (must be at least 8 characters)

Re-Phter New Password =

Please enter old and new passwords.




*Please NOTE: Passwords must be at least 8 characters ~ Use of a password that is not

at least 8 characters, will generate the following error message:

7

/> Password change - Windows Internet Explorer

—

| I A https:/{dw.d3a2.esu.k12.0h.us/pls{apex31 fwwy_flow.acc )’l ‘ ﬂ ‘ 4| X l

0ogle I P~
File Edit View Favorites Tools Help
Google | o“j- - | Boharer - »

‘\. v . Signin v
7»? e ’ A Password change

- deh v |:bPage v () Tools ~

EmDIOﬁ v / et s [

1 error has occurred
« Your new password myst be at least 8 characters.

Old Password ’oooooooooo ‘

New Password
Your new password must be atleast 8 characters

}(mustbe atleast8

-| characters)
Re-Enter New Password \oooooooo

|

Please enter old and new passwords.
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Once you have successfully changed your password, you
are now logged into the Employee Kiosk and
encouraged to click around and explore!
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Employee ID: STAUO0003  StaXg Certification ID: ZE3101639

Name:

First Name: Stephanie Mid¥g Name: L. Last Name: Staufer Suffix:
Legal First Name: Legal Middle Ngme: Legal Last Name: Legal Suffix:

y @ Internet

s you will quickly notice, the Employee Kisgk offers many more resources than our
strict wil] initially be utilizing. Our goal is to tell out the features of the Employee
1osk that will benefit the entire staff immediately;xand then continue to add additional
fgatures ang links.
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Als it 1s today, the Employee Kiosk will enable all employees to view and print their
entire pay history (in both a summary and detailed view), view your sick, personal and
vacation leave balances and usage and also view detailed information about your contract
amount, daily/hourly rate, per pay amount and number of days worked per year.

*Please NOTICE: Your displayed leave balances on the Employee Kiosk may not
accurately reflect your current activity due to the delayed posting of attendance.
This means, you may have fewer days available for actual use than what you are seeing
in your leave balances. In order to determine when a specific absence date will be posted
to your pay stub, please refer the “Dates Included for Payment” column and the
corresponding “Pay Date” column of the Pay Schedule.

It is your responsibility to keep track of the actual number of days you
have available for use. Any sick, personal or vacation time used
that is not actually available to you may result in unpaid leave
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