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Asbury Classroom Visit Procedures

________________________________________________

All of us at Asbury encourage parent involvement and communication.  You are always welcome to visit your child’s classroom to check on their progress or converse with your child’s teacher.  We do feel that there are proper times for this and it needs to be done following specific procedures.  The new visitor procedures are being put in place to ensure student safety, to maintain a consistent order in the building and allow students to gain a level of independence.  The following guidelines apply to visits during the day and at the beginning and end of the day.

· All visitors must sign-in at the office and wear a visitor’s sticker.  

· Parents waiting to pick-up students must wait in the entry hallway where the office is located.  This includes parents of preschool and Kindergarten students.

· If a parent walks a student into the building we would like the parent to allow the student to walk to class from the office unattended.  Again, this is not to keep anyone away from their child.  It eliminates distractions while the students are beginning their day or working.
· We also ask that parents wait for students that have been signed out in the entry hallway or office area. 

· If items are dropped off for a student, such as homework or a lunch box after the start of the day, the items will remain in the office and be picked up by the student during a break in the classroom activities.
· We do ask that if a conference is needed with a teacher that you try and schedule it at least 24 hours in advance.  Teachers are rarely available to meet if you unexpectedly stop in.

Please feel free to contact me with any questions or concerns.

Thank you,

Jim Sullivan, Principal 
